Proposal routing instructions: (PIs and Co-Is are required to route their proposal in the electronic routing system).
1. Access https://saam.grc.nasa.gov/spso_erouter/spso_erouter.aspx
2. Enter “title of proposal”
3. Enter "Last Name"
4. Click “Lookup”

5. Click “Load selection”

6. Select “Org Code”
Enter in all required fields

7. Select “type of proposal”
8. Upload: (You will need to click on choose file)
Full Cost Template
NSPIRES cover pages
budget justification
draft proposal

9. Click “Submit proposal”

You will receive an email confirmation to start the routing process. 
10. Click on the URL in the email. Click on the submit button at the bottom of the page.
